Club and Society Events Decision Tree

What type of activity do

you want to do?

e.g a training session,
competition, formal
l meal, trip etc

Event
An activity related to the

theme of your club/society Once approved begin
bl

planning the event!

SU events form
completion not needed,

SU events form

completion needed Complete the rest of the form

and email it to the Clubs and
Socs Officer atleast 4 weeks
before the event

have fun!

Download events form Xe lead a demo or
template from the committee

hub on the SU website No - Skip the training, do a talk etc
‘fundraising’ section

Are you thinking of gettin
Will the event include raising y g0l g 9

money for your club/society or an external speaker to
another organisation? attend the event?

Yes - Complete

Once approved, begin ‘fundraising’ section
planning the event and
contact the external speaker!

Complete the rest of the form T
and email it to the Clubs and Do not contact the P

‘ext L kers’
Socs Officer atleast 4 weeks external speaker yet SIS SPEEIN
section

before the event

No - Skip the ‘external
speakers’ section



	Club and Society Events Decision Tree
	What type of activity do you want to do?
	e.g a meal in town, night out, walk etc
	e.g a training session, competition, formal meal, trip etc
	Usually does not require requesting club/soc funds from SU
	Once approved, begin planning the event!
	SU events form completion not needed, have fun!
	SU events form completion needed
	Complete the rest of the form and email it to the Clubs and Socs Officer atleast 4 weeks before the event
	e.g lead a demo or training, do a talk etc

	No - Skip the ‘fundraising’ section
	Are you thinking of getting an external speaker to attend the event?

	Yes - Complete ‘fundraising’ section
	Complete the rest of the form and email it to the Clubs and Socs Officer atleast 4 weeks before the event
	Yes - Complete ‘external speakers’ section

	No - Skip the ‘external speakers’ section

	Do not contact the external speaker yet


