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SU Events Volunteer Role Description 
The Hartpury Students' Union Events Volunteer will play a pivotal role in the development, planning, and organisation of SU events. This is a new and dynamic role, offering the opportunity for the volunteer to shape its direction. The volunteer will work closely with the SU team to ensure the successful execution of events that enhance the student experience. Flexibility is a key aspect of this role, allowing the volunteer to engage with various other facets of the Students' Union as needed.
Responsibilities:
· Event Development: Assist in generating and developing new event ideas that cater to the diverse interests of Hartpury students.
· Planning and Organisation: Support the detailed planning of events, including logistics, scheduling, and coordination with vendors and other stakeholders.
· Promotion: Work closely with the SU Media Volunteer to create and distribute promotional materials for events, utilising social media, posters, and other communication channels.
· On-the-Day Support: Provide hands-on assistance during events, including setup, management, and teardown.
· Feedback and Evaluation: Gather feedback from event participants and assist in evaluating the success of events to inform future planning.
· Collaboration: Work with other SU staff and volunteers to ensure cohesive and well-coordinated events.
Key Activities:
· Attend regular planning meetings with the SU.
· Contribute to the creation of event timelines and checklists.
· Liaise with internal and external partners to coordinate event logistics.
· Assist in managing event budgets and resources.
· Engage with students to promote events and encourage participation.
· Provide administrative support, such as managing RSVPs and updating event databases.
· Offer creative input into event themes, activities, and formats.
· Help ensure all events are inclusive, accessible, and safe for all participants.
· Flexibly support other SU initiatives and activities as needed.
Opportunities for Involvement:
· Gain hands-on experience in event management and student engagement.
· Develop organisational, communication, and leadership skills.
· Influence the types of events and activities offered by the SU.
· Network with students, staff, and external partners.
· Participate in training and development opportunities offered by the SU.
Benefits
· Communication skills – Develop confidence in presenting ideas, asking questions, and engaging with a range of stakeholders.
· Teamworking and collaboration – Work alongside staff, students, and external partners to achieve shared goals.
· Problem-solving skills – Contribute to identifying issues and developing practical solutions that improve the student experience.
· Networking opportunities – Connect with academic staff, professional services colleagues, senior leaders, and fellow student representatives.
· Confidence building – Gain experience speaking in formal settings and contributing to discussions.
· Project and organisational skills – Manage priorities, prepare for meetings, and follow up on actions effectively.
· Enhanced CV and employability – Demonstrate commitment, leadership, governance experience, and transferable skills valued by employers.
· Making a positive impact – Help shape policies, services, and initiatives that benefit current and future students.
· Professionalism and accountability – Learn to represent others' views responsibly and maintain confidentiality where appropriate.
· Financial voucher as a token of appreciation for efforts rewarded electronically via the SU.
Time commitment: We estimate this role will be approximately 2 hours per week (flexible)
Start date: Upon completion of the training and volunteer agreement 
End date: End of current academic year (31st May)
This role is ideal for enthusiastic and proactive individuals who are passionate about enhancing the student experience and eager to contribute creatively to the Hartpury community.
This is a voluntary, unpaid role that contributes to the success of Hartpury. It does not form a contract of employment.
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